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Answer any Three questions
1. Discuss instances when it becomes justifiable to create records in

organizations (20mks).

2. Explain reasons for undertaking a records inventory (20mks).

3. Discuss benefits of Records Management to organizations (20mks).

4. Justify the importance of a records management policy to an organization
(20mks).

5. Discuss challenges that hamper the management of records in organizations to

date (20mks)



