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INSTRUCTIONS: Answer ANY THREE questions.

1. Discuss THREE foundation principles for organizing and keeping archives.

2. “ All archives are records but all records are not archives” Discuss this statement
with reference to the life cycle concept.

3. Good records, good business, good governance. Discuss.

4. Discuss challenges likely to be encountered in the management of electronic
records and suggest possible solutions.

5. A truly comprehensive theory of records management derives from a combination
of THREE areas of knowledge namely; archives, records and information

management and information technology. Discuss.
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