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INSTRUCTIONS:
Answer any THREE questions.

1. Explain the process of describing archives.

2. “In order to have a quality archives preservation plan, it is necessary to conduct a

preservation survey first.” Discuss.

3. Explain the ideal infrastructure for providing reference services in an archival
institution.

4. Justify the need for automating archives services.

5. Explain the significance of the various outreach programmes an archival

institution may develop.
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